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Annual Performance Appraisal Report for Non—Teaching Employees
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Report for the year/period ending: 01/04/2025 to 31/03/2026

Page 1|9




I A&rfOres a9t & HHg “8” (ST & arar) & aiffes FF [Asurea Hedira Rard
Annual Performance Appraisal Report of Group “C” Staff (except Attendants) of Non-Faculty Staff

G311 FO OO &Hr Raie
Report for the year /Period €Nding.... ...
Fafes azg
Personal Data
ATIT-1
PART-1
(TATTAT HFHWT §RT IR AT )
(To be filled by the Establishment Section)
T TR T ST,
Name of the OffiCer ...,
2. | Fex QAR (RA/FEAVAE) oo f oo oo (TEET F) oo,
Date of birth (DD/MM/YYYY) ...... [ ... /... (INWOrdS) ...eeeeeiiiieie e
S L TRE TG oo
Designation of post held ... s
a2 B Car U o U R T W o I T G B OSSO
Whether the officer belongs to Scheduled Caste/Scheduled Tribe.........cc.ccoooiiiiiieeennnn.
. | g U5 H TAd fAgfe A alr@ . -
Date of Continuous appointment in the 1[5 1 O Date....... .
Present grade D= | (= J U
6. | a¥ & el ged, ufdetor e &
HRUT 5ZET F IFUieAfd &1 g
Period of absence from duty on Leave,
training, etc. during the year.
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$19T(2)-FdT-He vl
PART (2)-Self Appraisal

(38 AARY gRT T A1, fadr Ruie oy Ser §)
(To be filled by the Officer reported upon)

(U YRAfEAT RS @ UE ISR P CAAYISD g )
(Please read Carefully the instructions before filling the entries)
1. el &1 |@iared faeaor

Brief description of duties

2. ¥ d® & qu/3afd & SR 3ud gRT Y 90 s @1 d@feed aR-gad (fear s
arell R-gdd 100 Al & b @)

Brief resume of the work done by you during the year/period from
(The resume to be furnished should be limited to 100 words)

AR, Sradr Ruie fodr Sl §, o1 &R

Signature of the officer reported upon
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am1(3)-RAE for@er arer RSN gRT Fedi
PART (3)-Assessment by the Reporting Officer

(Fuar ufafgar RS & uea fRen-Rdelt @1 wareyds ue o)

(Please read Carefully the guidelines before filling the entries)

1. RO fo@a arel 3RS gRT Ucdsh qui/fadudr & faw 3nfhe I8 & Sre @nfew St

5 1@ 10 g & YA W g TfRr FEd 1 &1 gy [eaad 95 3 31k 10 &

dcqy 3==ad I T &I

Numerical grading is to awarded for each of the attributes by the reporting authority
which should be on a scale of 1-10, Where on refers to the lowest grade and 10 to the

highest.

() P AU H Hedihad (39 TS HI dlsiie 40% &rom)

(A) Assessment of work output (weight age to this Section would be 40%)

Raie fo@a | geham g d@afaa | gafian
arel ARABRT | A (IS TIFH 2 | HAPRY
g G | @ "eAd 9 Bl) &
T A Revised Grades by | amarew
Reviewing Authority .
Grades by . ; Initial of
Reporting (if do‘t?msgc;[l azg)r €€ | Reviewing
authority wi : Authority
1 2 3 4

Aot By /3mafed fawt &
AR 3afed R Bl QAT
Accomplishment of planned work/work
allotted as per subjects allotted

B T IOTITeAT
Quality of Output

ChUT A JEOTer (T 3R Ygen)
Proficiency in typing (speed and
accuracy)

& #A gdivrar JAd: Fuilia
ol 3R =ret seafe &1 R
Proficiency in work, namely

maintenance of prescribed registers
and charts etc.

P Avued W @A AfFr

{Fel(1 E iv)/4}

Overall grading on ‘Work output’ {Total (i
to iv)/4}
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(@) Fafehes FoT/fAAWET HT Ao (FH @S A dlsie 30% )

(B) Assessment of personal attributes (weight age to this Section would be 30%)

e forga e grI e
arel AR | IMfad a5 @fe | 3Ry
SRT f&ar Ir | TAFH 2 ¥ AeAd Gl
DES el ©l) TSR
Grades by Revised Grades Initial of
Reporting by Reviewing Reviewing
authority Authority (if Authority
doesn’t agree with
col.2
1 2 3 4
BECE R L
Attitude to work

ScaieIbca & AT
Sense of responsibility

HARMES TAD TGAT

Maintenance of discipline

TUYOT AT

Communication skills

faeivucAs Aaadr
Analytical Ability

VI

a7 & Y A H Qegar

Ability to work in team

VII.

AT AT BT UTeld Bl T Jegdr
Ability to meet deadline

VIII.

gAfhed Iy

Inter-Personal relations

<afehed 0T/ TAANATHT T Forar ATST {ge (i
¥ viii)/8} Overall grading on ‘Personal
Attributes’{Total (i to viii)/8)
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(1) T &TAT T Hedichd (3 TS H HSie 30 % af)

(C) Assessment of functional competency (weight age to this Section would be 30%)

Raie foga | @ahem gro et
arel e oz (Ife | AR
PR ¥ 2 4 T
gry fear | wedd A€ ®1) | 3mEnER
T A Revised Grades | Initial of
Grades b by Reviewing Reviewing
Re ortiny Authority (if Authority
auEt)horit;/g doesn't agree
with col.2)
1 2 3 4

. @rA-BIT & &aF H g/ Afagst/
TGl & A 3R Se¢ del alldh &
AL A T AT

Knowledge of rules/ Regulation/
Procedures in the area of function and
ability to apply them correctly

ll. AT HT Jagdr

Coordination ability

.  dgel
Initiative

IV. SHFYER W S A H grordar

Proficiency in working on computer

FrATcHAD STAAT WX FHT AT (el (i F iv) /4)
Overall grading on ‘Functional competency’
{Total (i to iv)/4)

fecuoh: gaar Ao AuUiRa & 7€ awele & quid & Thddl & Udd A $ AT A

& AT gT IMUTRT el

Note- The overall grading will be based on addition of the mean value of each group of

indicators in proportion to weight age assigned.
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HTIT(4)-HTHATT
PART (4)-General

. BE/Ad ARG & @Y JuF (ST del dE @) (U SE/Aar aiH Afaar &
3UPRY T Ugd B AT HR 3AN ST $ Ufd SecRerided W feoyel 2)

Relations with service beneficiaries/students (wherever applicable)
(Pleas)e comment on the Officer's accessibility to the public and responsiveness to their
needs

. ufETor (Pur ARG Hr PRIRAT IR SRESTATT # UR o &g Afasg & €f® &
ufrator &1 fwiRer &)

Training (Please give recommendations for training with a view to future improving the
effectiveness and capabilities of the officer)

. Ty fir Rufa
State of Health

. G (HuAr AABRT H Fegfawsr wX feruof)

Integrity (Please comment on the integrity of the Officer)

. &TAAIST R FAMR &TAATH, IATYROT SUATIIT HAgcaquT AHAd IAT FHAAR it
& ufd fAgfa & &7 afRa 3REN F gag qui W R s arer 3REd gra

ereg T (SI91879T 100 QAai &)

Pen Picture by Reporting Officer (in about 100 words ) on the overall qualities of the
officer including area of strength and lesser strength, extraordinary achievements,
significant failures [i.e. 3 (A) and 3 (B) of part-2 ] and attitude towards weaker sections.

. R & #m1-3 & g -, @s-W 3R @s-91 # & 1S Jeie & YR W AT 3Hifhe
3fS91-Overall numerical grading on the basis of weight age given in Section A,B and C in
part 3 of the Report

TUTA/Place-

feAT® /Date- ufddea 3P & gEaer
Signe}ture of the Reporting Officer
G IE B ERR L DU R ——

Designation

Ra1E 1 3afy & QR --ommmeeev
During the period of Report----------
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HTT(5)-gATdcleher 3P grT AfAYFpar
PART (5)-REMARKS OF THE REVIEWING OFFICER

JPRT & ded Jdrdrd

Length of service under the Reviewing Officer

. T AU H fasued HR A4 # e qon/faRvant & seg # Roe
forma are 3fRAE g’1 R 9T Feaiha @ TEAd %?a-'mmaﬁﬁzﬁr&aﬁr
JATYROT Sqaﬁm’r/mq;o‘r HAGAAIHAT & FIG H fRY T Hedihad F TeAd &7
(HE3 H19T-3 3R AT - 4 (5)) (I 31T IO / FAAWAT3NT &b fohalr ot 31TAS FoAThA
ﬁmﬁaﬁ%ﬁﬁwwﬁmﬁt%ﬁmwwﬁaum AeTThd Gl Y
3R 30l gfafdat ox 3muEr MR )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part-3 and Part-4? Do you agree with the
assessment of reporting officer in respect of extraordinary achievements/significant
failures of the officer reported upon? (Ref. Part-3 (A)(iv) & Part 4 (5) (In case you do not
agree with any of the numerical assessment of attributes, Please record your own
assessment in the column provided for you in that section and initial your entries)

=) Tl
Yes No

. AT P AT # BROT FAW| A1 VAT Ho THAHA T WY BIAT AT SANSAT

Aed &~?In case of disagreement, please specify the reasons. Is there anything you
wish to modify or add?

. HoST/HoSoal ARG & HF fAsulga & Hedihd N H Rule foma ara

AR T 3fAIT The attitude of the Reporting Officer in assessing the performance
of SC/ST Officer

. QATdelehe 3B gRT e AA| (SRTHIT 100 Aedl H ) PUAT &THAN IHR FAR
gAdT & & AR dAeR @it & ufa afgla afed 3REd & FaT oT W

fetquft &Y Pen Picture by Reviewing Officer. Please comment (in about 100 words) on

the overall qualities of the officer including area of strength and lesser strength and his
attitude towards the weaker sections.

. RO & Her-3 A @, We-@ IR Ws-97 A & 78 Aol & MUR W AT 3Hifchd
39T Overall numerical grading on the basis of weight age given in Section A,B and C in
part 3 of the Report

TUTA/Place.........ccceeeennn getafelihel AP & TEer
fgaAtm/Date.........ccccoe. Signature of the Reviewing Officer

Frma%mma# ..................

Designation

RO 1 3G B R ——oomeeev

During the period of Report----------
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VL.

FEATcHAD AUNBIOT & Y THUHR 7 Hadr fenfader
Guidelines regarding filling up of APAR with numerical grading

TRUIR & &9 faflad GraurEr iR «eydes gdicd 679 &d §U R =1y

The Columns in the APAR should be filled with due care and attention and after devoting
adequate time.

IT AT Y Sl & 6 1 H>ar 2 & R aufieptor (T @ ar fadwensit ar gor
fAereRt Aufieror & ufdge) @ fafse 3rawaanst & A1 § dad =T & gdied §u
q e fgar amen 3R s yeR 9 r¥ar 10 & R Soft & Faw F fafdme
STl & GOy A R f&@r Srueml Aot 1-2 3¥ar 9-10 faver g & 3
Aol 3T Ru oe & SR ¥ #ifeIdh Aol gerd ad gu ufdded da
gdfdeithd wfemRal o et 3f@e &1 g AuRor 30 ada o dear #
IIAT H PR FeANA H JoIar A AT AT

It is expected that any grading of 1 or 2 (against work output) or attributes or overall
grad) would be adequately justified in the pen —picture by way of specific failures and
similarly, any grade of 9 or 10 would be justified with respect to specific
accomplishments Grade of 1-1 or 9-10 or expected to be rare occurrence and hence the
need to justify them. In awarding a numerical grading the reporting and reviewing

authorities should rate the office against a larger population of his/her peers that may be
currently working under them.

THUHR &1 8 ¥ 10 & &g o gafieor “Sepse”’ foram Suem aar FAaor/ Uleaiia
& forw 3 uredis i 0T R & forw uredies 9 g STwe|

APAR graded between 8 and 10 will be rated as ‘Outstanding’ and will be given a score
of 9 for the purpose of calculating average scores for empanelment/promotion.

mea%s@m%zhﬂzﬁrmﬁWW“ﬁHM”mmamm

7 fe&ar S|
APAR gfraded between 6 and short of 8 will be rated as “Very good’ and will be given a
score of 7.

TR &7 4 3R 6 & &F T &1 gafiepor “3resr’ forr Srwem aar urcdis 5 fear

ST |

APAR graded between 4 and short of 6 will be rated as “good” and will be given a
score of 5.

TRUIR & 4 F A Jofienxor " forar sreem|

APARs graded below 4 will be given a score of “Zero”.

Other Instructions

For grant of financial upgradation under the MACP Scheme, the prescribed Benchmark
shall be ‘Very good’ for all levels. This shall be effective for up gradations under MACPS
falling due on or after 25.07.2016 and the revised benchmark shall be applicable for the
APARs for the year 2016 -17 and subsequent years.
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