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ANNUAL PERFORMANCE APPRAISAL REPORT (APAR) OF ATTENDANTS

qE/ATIT 01/04/2025 7 31/03/2026 HT NGre
Report for the year/period ending 01/04/2025 & 31/03/2026

FHIARY FT ATH

Name of the official

Idd TR
Pay Level

SeATafy
Date of birth

el Jar(@y)

Total Service (In years)

Taemmar/ 3regarmor o Felod §
Department / Section to which attached

derforer AoTar

Educational Qualification

a¥ & e gedt e W sgd @ rguidafa &
3af

Period of absence from duty on leave etc. during the
years

RO former arar 3Ry grT fGam a=—m a3 & 1-10
F e W @A TRe (Sl 1 AFaaa St &

THAeOT JAT 10 STIaH AN B SeAT HT )
Observation on: Grading by Reporting Officer on scale on 1-10
(Where 1 is for lowest performance and 10 is for
highest performance)

Intelligence

Il 331 3R faRaETar
Energy and reliability

l. HHAT DI Uleld
Punctuality in attendance

V. <Jaer
Behaviour
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V.  3RmE JE
Amenable to discipline

VI, ¥ 3R &THEdT
Knowledge and ability

9 | g1 g5 geemda 3afd & ela AW uyrEr Hr 3naeTwar
arer TR o 3cpr T & fov Seder €2 afg tar & ar
Fq17?

Has he been responsible for any outstanding work during the
period under review requiring special commendation? If so,
what?

10 | srgrgereh qui & & faw ar Rl 37 HRUT & HedR
TS IS §? I &, O GfdE fAaRer fear S dwar &1 Has
he been reprimanded for indifferent work or for any other
cause? If so, brief particular may be given.

M | gegfacel (Fuar acafasr ) feogol &)

Integrity (Please comment on the Integrity of the official)

12 | g3t 3R FAR &TAAINN, NURUT 3UATRIAT Ageayor

fOwerai dar eaAeiR ot & ufd 3fFgfa & &= afed
SR & FHI IO W RUIE forgar arel 3R gRy 2reg
EE]
Pen Picture by Reporting officer on the overall qualities of the
official including area of strengths and lesser strength
extraordinary achievements, significant failures and attitudes
towards weaker sections.

13 | gagar A1 [ 8(i) to 8 (vi) dh T 3T |
Overall grading [ Average of 8(i) to 8 (vi) ]

14 | gafer 31frT & feoaoft

Remarks of the Reviewing officer

Note: Column 2 to 7 to be filled by Establishment Section. Column 8-13, to be filled up by the
Reporting Officer, and Column 14 to be filled by the Reviewing officer.

Signature of the Reporting Officer:
Name of the Reporting officer:
Designation of the Reporting Officer:
Department /Section:

Date:

Signature of the Reviewing Officer:
Name of the Reviewing Officer:
Designation of the Reviewing Officer:
Department /Section:

Date:
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VL.

TEITcAS AUIOT & AT THUHR Al qadT feemfader
Guidelines regarding filling up of APAR with numerical grading

TNUIR & &9 faftad qraurEr iR «aegds gdicd 6@ &d §U R =iy

The Columns in the APAR should be filled with due care and attention and after devoting
adequate time.

T AT B S & 6 1 3ryar 2 & e gefientor (Tl Ry ar faiwdmsit ar gl
fAremet Aofietor & gfdger) A fafdise rawaat & ant § dad &7 7 gdicg s
o e fear srwem 3R g8 geR 9 3yar 10 & et Aoft & Fay A fafdee
Ul & gay A ey f&ar amwem 4of 1-2 3ryar 9-10 e gt & 3a:
saal dHiReT Ru o & d ¥ #@ifegd Ao e #d gr ufdded dq
gAfdeliha ARl & el 3@ &1 g AUk 3a 39 ot gear #
IIATT H BRI FEAAAT Y Jor # Hear anfev]

It is expected that any grading of 1 or 2 (against work output) or attributes or overall
grad) would be adequately justified in the pen —picture by way of specific failures and
similarly, any grade of 9 or 10 would be justified with respect to specific
accomplishments Grade of 1-1 or 9-10 or expected to be rare occurrence and hence the
need to justify them. In awarding a numerical grading the reporting and reviewing

authorities should rate the office against a larger population of his/her peers that may be
currently working under them.

THITHR &1 8 § 10 & 1 &1 affeor “Seepbe” feram ST qUT Frhor/ Uledliad
& fow 3iaa urcdies & v e & forw greaies 9 feam Soem

APAR graded between 8 and 10 will be rated as ‘Outstanding’ and will be given a score
of 9 for the purpose of calculating average scores for empanelment/promotion.

uﬁtﬁmGﬁwS@m%@amW"ﬂgﬁM”mmamm

7 e Srwam|
APAR gfraded between 6 and short of 8 will be rated as “Very good’ and will be given a
score of 7.

THUR &l 4 31K 6 A PH T BT gIfiepIor “Iar’ o ST goar urcdics 5 fer

SITTITT |
APAR graded between 4 and short of 6 will be rated as “good’” and will be given a
score of 5.

TAUIR & 4 F A Jofienxor " forar sreem|

APARSs graded below 4 will be given a score of “Zero”.

Other Instructions

For grant of financial upgradation under the MACP Scheme, the prescribed Benchmark
shall be ‘Very good’ for all levels. This shall be effective for up gradations under MACPS
falling due on or after 25.07.2016 and the revised benchmark shall be applicable for the
APARs for the year 2016 -17 and subsequent years.
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